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1.
General Procedures for Application 2011/12
1.1 Applications to the Professoriate Committee for appointment as Professor (Research, Academic Enterprise or Learning & Teaching), Professorial Research Fellow, Reader, Senior Research Fellow or Senior Enterprise Fellow must be prepared and submitted in accordance with the criteria and requirements set out in sections 2, 3, 4, 5 and 6 respectively of these guidance notes.

1.2 These particulars and any associated details are available from the website of the Office of the Deputy Vice-Chancellor:
www.mmu.ac.uk/about/governance/deputy-vice-chancellor/
1.3 Where reference is made to “Head of Department” in these notes, the assumption is that the applicant is based in a conventional academic departmental structure.  If that is not the case then the appropriate line manager should be used, (e.g. a Research Institute Director).  If in doubt you are invited to refer to the Deputy Vice-Chancellor for advice.

1.4 Applications for all appointments covered by these guidance notes should be submitted to Julie Butler, Human Resources, All Saints Building, Oxford Road, M15 6BH by no later than 25th January 2012 (the closing date).  Applicants are required to discuss their intended application with their Head/Dean.  Applicants who have applied previously and have been unsuccessful are not normally allowed to re-apply within two years of an unsuccessful application.  
1.5 Applications should be a maximum of 3500 words for the supporting statement and a maximum of 12 A4 sides for the CV.  

1.6 Once completed, the applicant should email their application to Human Resources for the attention of Julie Butler at j.butler@mmu.ac.uk, marked “strictly confidential”. Receipt will be acknowledged.
1.7 In all cases an equal opportunities form should be sent as a separate attachment.  The electronic file should preferably be in pdf format.
In all cases please ensure that the electronic document is submitted as a single file (except for the Equal Opportunities form) comprising three clearly marked sections, namely:

· application form (which comprises Annexes A, B and C of this document and can be obtained from the Deputy Vice Chancellor’s office or the DVC’s website);
· CV and list of publications

· Supporting statement



Please do not include any information in addition to the above in the form of CDs, 


DVDs, books or other such publications
1.8 Please note that the application cycle takes several months to complete and outcomes will not be announced until the process is completed, usually at the end of the Summer Term of the same academic year.
2.
Scheme for the Appointment of Professors for Research, Academic Enterprise or Learning and Teaching
2.1
General Criteria for the Award of a Personal Chair
A professorial title can be conferred where a candidate is able to demonstrate high professional standing and an exceptional level of leadership and personal achievement in research, learning and teaching, academic enterprise or other scholarly activity based on evidence involving external appraisal and publication.  The specific criteria to be employed in each of the three chair categories are set out below. 

2.2
Specific Criteria for Appointment

(a)  Specific Criteria for a Chair (Research)
Specifically for the award of a Personal Chair based on research activity the candidate will demonstrate an exceptional level of academic distinction as evidenced through:
(i)
an original and sustained contribution to knowledge or its application through personal research evidenced by publications in books, research journals of repute, practice, and/or other scholarly activity, performance or creative achievement;
(ii)
academic leadership in the field of research as evidenced through leading or 
directing staff associated with projects or similar activities and successful 
supervisions to doctoral level;
(iii)
inventions or discoveries or similar original work and/or the acquisition of a substantial amount of externally funded research project work and its successful completion;
(iv)
a peer-assessed, at least national, reputation for excellence in research.


Candidates must demonstrate not less than exceptional achievement in all of these criteria and outstanding achievement in at least one, normally (i).

Additionally they should demonstrate how they ensure that taught programmes benefit from their research activity.
(b)  Specific Criteria for a Chair (Academic Enterprise)


Specifically for the award of a Personal Chair based on activity in enterprise in an academic 
context the candidate will demonstrate an exceptional level of academic distinction as evidenced 
through:

(i)
an original and sustained contribution to academic enterprise and/or professional activities that have resulted in substantial benefits to the higher education sector or the University and/or its commercial, industrial, professional partners or the voluntary sector as evidenced by publications in journals of repute, books, commissioned reports or other evidence involving external appraisal;
(ii)
the development and exploitation of intellectual property through inventions, 
discoveries, spin-outs, royalties, patents, licence agreements, social enterprise 
endeavours, etc.;
(iii)
leadership and management of academic enterprise* activities or their development within the curriculum;
(iv)
national recognition of the contribution made to professional practice, consultancy, social enterprise or knowledge transfer and its economic impact.
*   The term ‘academic enterprise’ will be construed broadly and will, in particular, be taken to include community engagement i.e. activity that generates social as well as economic benefit.  


Candidates must demonstrate not less than exceptional achievement in all of these criteria and outstanding achievement in at least one, normally (i).

(c)  Specific Criteria for a Chair (Learning & Teaching)


Specifically for the award of a Personal Chair based on activity in learning and teaching the 
candidate will demonstrate an exceptional level of academic distinction as evidenced 
through:

(i)
an original and sustained contribution to learning, teaching and professional pedagogy as evidenced through publications in journals of repute, books, national awards and relevant scholarly activities;
(ii)
the provision of high quality leadership, academic management and support 
for pedagogic activities/communities including their sustainability and/or evidence 
of the completion of a substantial amount of externally funded work focussing on 
enhancing pedagogy and academic practice;
(iii)
demonstration of personal excellence in teaching and improvement through critical reflection together with significant contributions to curriculum innovation, design, development and delivery;
(iv)
peer-assessed, national, reputation for excellence in contributions to learning and teaching.

Candidates must demonstrate not less than exceptional achievement in all of these criteria and outstanding achievement in at least one, normally (i).

2.3
Explanatory notes on creative achievement

Creative achievement may be recognised in any field, but may be particularly applicable to fields such as fine art, design, architecture, creative writing, musical composition, film, other forms of media (virtual or printed format) and performance, and may be evidenced through other than traditional research or scholarly publications.

Evidence of academic distinction in creative achievement may take the form of artefacts, texts, exhibitions, designs, critiques, performance or some other form, but must demonstrate how knowledge and its application in the field concerned have been furthered.

The evidence should include peer review of the work or works concerned which addresses its significance within an historical, theoretical, critical, aesthetic, or other relevant context, and which amounts to considerably more than a critical appreciation prepared for a public audience.  Where relevant, the evidence should indicate the professional prominence of the venue or auspices under which an exhibition or performance took place.

2.4
Eligibility
All academic staff are eligible for appointment but normally applicants will be expected to already hold a post at the Grade 10 level that signifies sustained contribution to development in research, academic enterprise or learning and teaching (such as reader, senior research fellow, senior enterprise fellow or senior learning and teaching fellow).  Applicants who have applied previously and have been unsuccessful are not normally allowed to re-apply within two years of an unsuccessful application.  
2.5
Salary, Status and Duties
Appointment as a Professor is a mark of distinction which will be recognised by placing holders of the award on an appropriate point on the relevant salary scale unless they are already, as existing members of staff, in receipt of a salary at a higher level.

The Chair will carry a subject title which has been agreed by the Vice Chancellor.  As part of the submission, Annex A should include the proposed title for the post if successful.  Sponsored or endowed chairs may carry the name of the sponsor in agreed form but should be discussed with the Deputy Vice-Chancellor before any undertaking is given to the sponsor about the title.
The University expects professors to provide strong and effective leadership in research, academic enterprise or learning and teaching as appropriate.  Commensurate with those responsibilities is the expectation that the post-holder will develop and contribute to sustainability of the particular activity and its alignment with the strategic objectives of the University.  Specific contributions to meet departmental/faculty needs will have been discussed with the applicant’s Head of Department in preparation for this application and these will form part of the duties and responsibilities for successful candidates.  The University also expects professors to continue to make a contribution to teaching and to support the promulgation of a university-wide commitment to high quality research, academic enterprise and learning and teaching.
2.6
Submissions
Intending applicants should ensure that they have read section 1 of these Notes for Guidance before completing their application.
Applicants wishing to be considered for appointment as Professor should submit their application to Human Resources by the published closing date.  The submission should incorporate the following elements:  
· application form (Annexes A, B and C)
· a statement which outlines their candidacy against the criteria given in section 2.2.  It is most important that the statement makes clear against which of the three sets of criteria applicants wish their accomplishments to be judged.  It is equally important that the statement indicates against which criterion or criteria the applicant is claiming to be outstanding.  Similarly, the statement must make explicit the nature of the high level of achievement claimed in respect of the other criteria.  This part of the submission should not normally exceed around 3500 words;

· a copy of their curriculum vitae and list of publications (maximum 12 A4 sides);

The list of publications and/or other research output should be ordered as follows:

· books: single authored

· books: co-authored

· chapters in books: single authored (and number of pages)

· chapters in books: co-authored (and number of pages)

· papers/articles in refereed journals

· refereed papers presented to conferences

· evidence of commissions, exhibitions, etc

· non refereed papers/articles in journals, other publications or conferences.

The citation of publications should conform to usual practice.  In the case of joint publications 
indicate, as a percentage, the extent of the contribution made by the candidate where it is 
not equally shared between all authors;

Annex C requires the names, full postal addresses (including email addresses) and full titles of not less than three, appropriately senior and experienced, external referees who should be in a position to offer a respected and informed assessment of the applicant’s expertise, standing and achievements in relation to the criteria for the appointment.  The suitability of these referees should be discussed by the applicant with their Dean of Faculty.  In the event that a nominated referee is not based within the UK, applicants are invited to consider whether that referee has a sufficiently clear understanding of UK University research culture and is therefore likely to be able to interpret the published criteria for this post within that context.  All correspondence with these referees will be by the Deputy Vice-Chancellor.  The applicant must not enter into correspondence with the referees concerning any aspects of their submission;

· an indication on the application front sheet (Annex A) of the title the applicant would wish to be associated with the Chair should they be successful.  This title should be agreed with the Head of Department and Dean of Faculty;
· the complete submission should be paginated.
In writing their supporting statement candidates are invited to reflect that the inherently specialist character of an individual’s research will present a challenge to an assessor who is not intimate with that particular area of work.  Accordingly it can be helpful to Committee members for the applicant to draw their attention to the relative standing of the evidence on which the application is based. (For example, the acknowledged standing or reputation of the journals in which work is published, the significance of reviews, keynote/invited presentations in international conferences, etc).
One of the consequences of national research assessment has been to place pressure on the lead time to publish.  Hence articles which are referred to as “in press”, “accepted”, “under review”, etc., may still be, in some cases, a considerable time away from actual publication.  Consequently, please do not include such works in the main body of the list of publications – which should comprise only those outputs already in the public domain at the time of the application.  However, if you wish to draw the attention of the Committee to works which are likely to appear later in the year of application, please do so by placing them in a clearly annotated annex to the main submission.

In the case of work published as books, it is often the reviews which are of particular significance in positioning the standing of that work.  Applicants for which this is relevant should therefore include reference to such reviews in their submission.

2.7
Application Procedures
The application and appointment procedures comprise a number of elements.

(i) Invitations for applications will normally be issued by the Vice Chancellor in the Autumn or Spring Terms;
(ii) Intending applicants should discuss their intentions with their Head of Department and Dean of Faculty at an early stage.  Deans will be required to confirm the affordability of the application and strategic fit.
(iii) For supported applications the candidate must ensure that their submission, complying with the requirements of 2.6 above, is submitted to Human Resources by the closing date specified.  Candidates should also ensure that both their Head of Department and the Dean of Faculty are in possession of a copy of their submission.  Applications received after the specified submission date will not be considered;

(iv) The Deputy Vice-Chancellor will request statements on the application from the relevant Dean of Faculty, and references will be sought from not less than three of the applicant’s referees.  If deemed appropriate the Deputy Vice-Chancellor may seek further referees at that stage;

(v) Following completion of the above stages, the application will be considered by the University members of the Professoriate Committee (the “Internal Committee”).  The Committee will not consider any application lacking support from the Dean of Faculty or without satisfactory references.
(vi) If the Internal Committee determine that a prima facie case has been established by the application it may decide that references shall be sought from additional independent external referees.  These will be nominated by the Deputy Vice-Chancellor in consultation with the relevant Dean or other appropriate person(s);

(vii) If the Internal Committee determine that the application has not established a prima facie case it will not seek additional external references;

(viii) When the Internal Committee is satisfied that the application is complete and is in possession of the additional external references (where sought), the application shall be presented for consideration by the full Professoriate Committee.

(ix) The above stages will normally be completed by the end of the Summer Term when all applicants will be notified of the outcome.
2.8
Lobbying

Applicants are not permitted to lobby members of the Professoriate Committee either directly or indirectly.  Candidates so doing shall render their application subject to disqualification.
3. 
Scheme for the Appointment of Professorial Research Fellows
3.1
General Criteria
A professorial research fellow title can be conferred where a candidate is able to demonstrate an exceptional level of achievement in research and has high professional standing.
3.2
Criteria for Appointment

Normally a candidate for appointment as a Professorial Research Fellow will be an established experienced researcher with sustained research project experience and of high national and international academic standing.  Their application will demonstrate that they:

(i) have  academic standing comparable to that of a Professor and evidenced by a significant record of publication in research journals of repute, or equivalent research ‘outputs’, and demonstrate through their application at least three of the following attributes/achievements:

· invitations to speak at major conferences as keynote speaker and/or offering a major research presentation;
· awards for achievement by appropriate learned societies or chairing major committees of such bodies;
· extensive experience as examiner for research degrees and postgraduate courses;
· involvement with editorial or reviewing activities for major international journals;
· reviewing of research grant applications;
· a sustained record of successfully leading grant applications to  major research councils or charities.
(ii) have been leader of high impact research projects;

(iii) have significant experience of supervising research degree students to completion and have assisted in their professional development, including the publication of their research;

(iv) have demonstrated research leadership by activities which create and develop a research culture such as:
· supporting staff in research bids;
· jointly writing for publication with beginning researchers;
· actively guiding and supporting staff in the professional development of their research careers.
3.3
Explanatory notes on creative achievement

Creative achievement may be recognised in any field, but may be particularly applicable to fields such as fine art, design, architecture, creative writing, musical composition, film, other forms of  media (virtual or printed format), performance and may be evidenced through other than traditional research or scholarly publications.

Evidence of academic distinction in creative achievement may take the form of artefacts, texts, exhibitions, designs, critiques, performance or some other form, but must demonstrate how knowledge and its application in the field concerned have been furthered.

The evidence should include peer review of the work or works concerned which addresses its significance within an historical, theoretical, critical, aesthetic, or other relevant context, and which amounts to considerably more than a critical appreciation prepared for a public audience.  Where relevant, the evidence should indicate the professional prominence of the venue or auspices under which an exhibition or performance took place.

3.4
Eligibility

The post of Professorial Research Fellow was introduced in 2003/04 in order to provide a 
similar opportunity for career progression to the professorial level for staff who had hitherto 
been employed on research contracts.   Whilst all academic staff are eligible for appointment, 
normally applicants will be expected already to hold a post at the Grade 10 level as a Senior 
Research Fellow (or equivalent).  Applicants who have applied previously and have been unsuccessful are not normally allowed to re-apply within two years of an unsuccessful application.  
3.5
Salary, Status and Duties

The award of Professorial Research Fellow is a mark of distinction which will be recognised by placing holders of the award on an appropriate point on the relevant salary scale unless they are already, as existing members of staff, in receipt of a salary at a higher level.
The Chair will carry a subject title which has been agreed by the Vice Chancellor.  As part of the submission, Annex A should include the proposed title for the post if successful.
Specific contributions to meet departmental/faculty needs will have been discussed with the applicant’s Head of Department in preparation for this application and these will form part of the duties and responsibilities for successful candidates.

Staff appointed to the post may be required to teach for up to 6 hours per week.

3.6
Submissions
Intending applicants should ensure that they have read section 1 of these Notes for Guidance prior to making a submission.
Applicants wishing to be considered for appointment as Professorial Research Fellow should submit their application to Human Resources by the published closing date.  The submission should incorporate the following elements:
· application form (Annexes A, B and C)
· a statement which outlines their candidacy against the criteria given in section 3.2.  This part of the submission should not normally exceed around 3500 words;
· a copy of their curriculum vitae and list of publications (maximum of 12 A4 sides);

The list of publications and/or other research output should be ordered as follows:

· books: single authored

· books: co-authored

· chapters in books: single authored (and number of pages)

· chapters in books: co-authored (and number of pages)

· papers/articles in refereed journals

· refereed papers presented to conferences

· evidence of commissions, exhibitions, etc

· non refereed papers/articles in journals, other publications or conferences.

The citation of publications should conform to usual practice.  In the case of joint publications 
indicate, as a percentage, the extent of the contribution made by the candidate where it is 
not equally shared between all authors;

Annex C requires the names, full postal addresses (including email addresses) and full titles of not less than three, appropriately senior and experienced, external referees who should be in a position to offer a respected and informed assessment of the applicant’s expertise, standing and achievements in relation to the criteria for the appointment.  The suitability of these referees should be discussed by the applicant with their Dean of Faculty.  In the event that a nominated referee is not based within the UK, applicants are invited to consider whether that referee has a sufficiently clear understanding of UK University research culture and is therefore likely to be able to interpret the published criteria for this post within that context.  All correspondence with these referees will be by the Deputy Vice-Chancellor.  The applicant must not enter into correspondence with the referees concerning any aspects of their submission;

· an indication on the application front sheet (Annex A) of the title the applicant would wish to be associated with the Chair should they be successful.  This title should be agreed with the Head of Department and Dean of Faculty;

· the complete submission should be paginated.
In writing their supporting statement candidates are invited to reflect that the inherently specialist character of an individual’s research will present a challenge to an assessor who is not intimate with that particular area of work.  Accordingly it can be helpful to Committee members for the applicant to draw their attention to the relative standing of the evidence on which the application is based. (For example, the acknowledged standing or reputation of the journals in which work is published, the significance of reviews, keynote/invited presentations in international conferences, etc).
One of the consequences of national research assessment has been to place pressure on the lead time to publish.  Hence articles which are referred to as “in press”, “accepted”, “under review”, etc., may still be, in some cases, a considerable time away from actual publication.  Consequently, please do not include such works in the main body of the list of publications – which should comprise only those outputs already in the public domain at the time of the application.  However, if you wish to draw the attention of the Committee to works which are likely to appear later in the year of application, please do so by placing them in a clearly annotated annex to the main submission.

In the case of work published as books, it is often the reviews which are of particular significance in positioning the standing of that work.  Applicants for which this is relevant should therefore include reference to such reviews in their submission.

3.7
Application Procedures
The application and appointment procedures comprise a number of elements.

(i)
Invitations for applications will normally be issued by the Vice Chancellor in the Autumn 
or Spring Terms;
(ii)
Intending applicants should discuss their intentions with their Head of Department and Dean of Faculty at an early stage.  Deans will be required to confirm the affordability of the application.
(iii)
For supported applications the candidate must ensure that their submission, complying with the requirements of 3.6 above, is submitted to Human Resources by the closing date specified.  Applications will be acknowledged within seven working days.  Candidates should also ensure that both their Head of Department and the Dean of Faculty are in possession of a copy of their submission.  Applications received after the specified submission date will not be considered;
(iv)
The Deputy Vice-Chancellor will request statements on the application from the relevant Dean of Faculty and references will be sought from not less than three of the applicant’s referees.  If deemed appropriate the Deputy Vice-Chancellor may seek further referees at that stage;

(v)
Following completion of the above stages, the application will be considered by the 
University members of the Professoriate Committee (the “Internal Committee”).  The 
Committee will not consider any application lacking support from the Dean of Faculty or 
without satisfactory references.
(vi)
If the Internal Committee determine that a prima facie case has been established by the 
application it may decide that references shall be sought from additional independent 
external referees.  These will be nominated by the Deputy Vice-Chancellor in consultation 
with the relevant Dean or other appropriate person(s);

(vii)
If the Internal Committee determine that the application has not established a prima facie 
case it will not seek additional external references;

(viii)
When the Internal Committee is satisfied that the application is complete and is in 
possession of the additional external references (where sought), the application shall be 
presented for consideration by the full Professoriate Committee.

(ix)
The above stages will normally be completed by the end of the Summer Term when all 
applicants will be notified of the outcome.
3.8
Lobbying

Applicants are not permitted to lobby members of the Professoriate Committee either directly or indirectly.  Candidates so doing shall render their application subject to disqualification. 
4.
Scheme for the Appointment of Readers

4.1
General Criteria

The post of reader is one of a family of comparable posts, (the other two being senior research 
fellow and senior enterprise fellow), available for candidates who have demonstrated a significant 
and sustained contribution to research.
4.2
Criteria for Appointment
Candidates for Reader posts must demonstrate an exceptional level of achievement in relation to the first and at least two more of the following criteria and a high level of achievement in the remaining criterion:
(i)
A capacity for, and achievement in, personal research or scholarship as evidenced by publications in research journals of repute or by other evidence involving external appraisal;

(ii)
A proven ability to lead and develop research within the department and the University including an involvement in supporting and assisting the work of colleagues undertaking research;

(iii)
An ability to supervise research students, including successfully completed supervisions to PhD level;

(iv)
A demonstrated capacity to attract external resources in support of research at the University and in the promotion of external academic collaboration.

Additionally candidates should be able to demonstrate their involvement in ensuring that teaching programmes benefit from their research activity.

4.3
Eligibility

The post of reader provides an opportunity for career progression for staff who are making a 
sustained contribution to research.  All academic staff on Grade 9 and 10 levels are eligible for 
appointment.  Applicants who have applied previously and have been unsuccessful are not normally allowed to re-apply within two years of an unsuccessful application.  
4.4
Salary and Status
Readers shall be placed on a salary equivalent to that of a Principal Lecturer (Grade 10) unless, as existing members of staff, they are already in receipt of a higher salary.

4.5
Duties of Readers
Readers shall be required to undertake duties reflecting the criteria against which they are appointed and, where appropriate and additionally, to reflect any future development of the post to meet the research needs of their department and/or the unit of research with which they are associated.  The relevant Head of Department shall indicate the duties which will be expected of the Reader at the nomination stage and typically these would include:

(i)
To have a class commitment of at least six hours per week;

(ii)
To supervise research students in accordance with the University’s policy;

(iii) To continue and extend those activities reflected in the criteria on the basis of which the appointment was made, e.g.:
· to foster and co-ordinate external collaboration including the attraction of external funding for research and consultancy;
· to develop and contribute to undergraduate and postgraduate teaching programmes including short courses.

4.6
Submissions
Intending applicants should ensure that they have read section 1 of these Notes for Guidance before completing their application.

Applicants wishing to be considered for appointment as Professorial Research Fellow should submit their application to Human Resources by the published closing date.  The submission should incorporate the following elements:

· application form (Annexes A, B and C)
· a statement which outlines their candidacy against the criteria given in section 4.2.  It is most important that the statement indicates against which criteria the applicant is claiming to demonstrate an exceptional level of achievement.  This part of the submission should not normally exceed around 3500 words;

· a copy of their curriculum vitae and list of publications (maximum of 12 A4 sides);

The list of publications and/or other research output should be ordered as follows:

· books: single authored

· books: co-authored

· chapters in books: single authored (and number of pages)

· chapters in books: co-authored (and number of pages)

· papers/articles in refereed journals

· refereed papers presented to conferences

· evidence of commissions, exhibitions, etc

· non refereed papers/articles in journals, other publications or conferences.

The citation of publications should conform to usual practice.  In the case of joint publications 
indicate, as a percentage, the extent of the contribution made by the candidate where it is 
not equally shared between all authors;

Annex C requires the names, full postal addresses (including email addresses) and full titles of not less than three, appropriately senior and experienced, external referees who should be in a position to offer a respected and informed assessment of the applicant’s expertise, standing and achievements in relation to the criteria for the appointment.  The suitability of these referees should be discussed by the applicant with their Dean of Faculty.  In the event that a nominated referee is not based within the UK, applicants are invited to consider whether that referee has a sufficiently clear understanding of UK University research culture and is therefore likely to be able to interpret the published criteria for this post within that context.  All correspondence with these referees will be by the Deputy Vice-Chancellor.  The applicant must not enter into correspondence with the referees concerning any aspects of their submission;

· an indication on the application front sheet (Annex A) of the title the applicant would wish to be associated with the Chair should they be successful.  This title should be agreed with the Head of Department and Dean of Faculty;

· the complete submission should be paginated.
In writing their supporting statement candidates are invited to reflect that the inherently specialist character of an individual’s research will present a challenge to an assessor who is not intimate with that particular area of work.  Accordingly it can be helpful to Committee members for the applicant to draw their attention to the relative standing of the evidence on which the application is based. (For example, the acknowledged standing or reputation of the journals in which work is published, the significance of reviews, keynote/invited presentations in international conferences, etc).
One of the consequences of national research assessment has been to place pressure on the lead time to publish.  Hence articles which are referred to as “in press”, “accepted”, “under review”, etc., may still be, in some cases, a considerable time away from actual publication.  Consequently, please do not include such works in the main body of the list of publications – which should comprise only those outputs already in the public domain at the time of the application.  However, if you wish to draw the attention of the Committee to works which are likely to appear later in the year of application, please do so by placing them in a clearly annotated annex to the main submission.

In the case of work published as books, it is often the reviews which are of particular significance in positioning the standing of that work.  Applicants for which this is relevant should therefore include reference to such reviews in their submission.

4.7
Application Procedures
The application and appointment procedures comprise a number of elements.

(i)
Invitations for applications will normally be issued by the Vice Chancellor in the Autumn 
or Spring Terms;
(ii) Intending applicants should discuss their intentions with their Head of Department and Dean of Faculty at an early stage.  Deans will be required to confirm the affordability of the application.
(iii)
For supported applications the candidate must ensure that their submission, complying with the requirements of 4.6 above, is submitted to Human Resources by the closing date specified.  Candidates should also ensure that both their Head of Department and the Dean of Faculty are in possession of a copy of their submission.  Applications received after the specified submission date will not be considered;

(iv)
The Deputy Vice-Chancellor will request statements on the application from the relevant Dean of Faculty and references will be sought from not less than three of the applicant’s referees.  If deemed appropriate the Deputy Vice-Chancellor may seek further referees at that stage;

(v)
Following completion of the above stages, the application will be considered by the 
University members of the Professoriate Committee (the “Internal Committee”).  The 
Committee will not consider any application lacking support from the Dean of Faculty or 
without satisfactory references.
(vi)
If the Internal Committee determine that a prima facie case has been established by the 
application it may decide that references shall be sought from additional independent 
external referees.  These will be nominated by the Deputy Vice-Chancellor in consultation 
with the relevant Dean or other appropriate person(s);

(vii)
If the Internal Committee determine that the application has not established a prima facie 
case it will not seek additional external references;

(viii)
When the Internal Committee is satisfied that the application is complete and is in 
possession of the additional external references (where sought), the application shall be 
presented for consideration by the full Professoriate Committee.

(ix)
The above stages will normally be completed by the end of the Summer Term when all 
applicants will be notified of the outcome.
4.8
Lobbying

Applicants are not permitted to lobby members of the Professoriate Committee either directly or indirectly.  Candidates so doing shall render their application subject to disqualification. 

5.
Scheme for the Appointment of Senior Research Fellows
5.1
General Criteria

The post of senior research fellow is one of a family of comparable posts (the other two being 
reader and senior enterprise fellow) available for candidates who have demonstrated a 
significant and sustained contribution to research.
5.2
Criteria for Appointment
Typically candidates for Senior Research Fellows will be established experienced researchers as evidenced, for example, through not less than 3 years of post-doctoral appointments or equivalent. Their application for the post needs to demonstrate that they meet the first and at least two more of the following criteria:

(i)
have academic standing comparable to that of a Reader as evidenced by a significant RAE-worthy publications record in international journals and not less than 2 of the following:

· invitations to speak at, or delivering major research presentations to, international conferences;

· awards for achievement by appropriate learned societies, chairing major Committees of such bodies or other significant participation in their activities;

· editorial or reviewing work for international journals and/or leading publishing houses;

· reviewing of research grant applications;

· acting as examiner for postgraduate courses and/ or research degrees

(ii) have successfully managed research projects;

(iii) have successfully supervised research degree students;

(iv) have been successful in leading grant applications to major research councils, charities or their equivalent.

5.3
Eligibility

The post of Senior Research Fellow was introduced in 2003/04 in order to provide a similar 
opportunity for career progression to a post equivalent to Reader for staff who had hitherto been 
employed on research contracts.   Whilst all academic staff are eligible for appointment, normally 
applicants will be expected already to hold a post at the Grade 9 level as a Research Fellow (or 
equivalent) and be able to demonstrate not less than three years of postdoctoral or equivalent 
research experience.  Applicants who have applied previously and have been unsuccessful are not normally allowed to re-apply within two years of an unsuccessful application.  
5.4
Salary and Status
Senior Research Fellows shall be placed on an appropriate point on the Grade 10 salary scale unless, as existing members of staff, they are already in receipt of a higher salary.
5.5
Duties 

Senior Research Fellows shall be required to undertake duties reflecting the criteria against which they are appointed and, where appropriate, future development of the post to meet the research needs of their department and/or the unit of research with which they are associated.  The relevant Head of Department shall indicate the duties which will be expected of the Senior Research Fellow at the nomination stage and typically these would include the supervision of research students in accordance with the University’s policy, and to continue and extend those activities reflected in the criteria on the basis of which the appointment was made.  In some cases the appointment will be made so as to enable the applicant to focus on particular activities of strategic importance to the University such as to foster and co-ordinate external collaboration including the attraction of external funding for research and consultancy.


Staff appointed to the post may be required to teach for up to 6 hours per week.

5.6
Submissions
Intending applicants should ensure that they have read section 1 of these Notes for Guidance before completing their application.

Applicants wishing to be considered for appointment as Professorial Research Fellow should submit their application to Human Resources by the published closing date.  The submission should incorporate the following elements:
· application form (Annexes A, B and C)
· a statement which outlines their candidacy against the criteria given in section 5.2.  This part of the submission should not normally exceed around 3500 words;

· a copy of their curriculum vitae and list of publications (maximum 12 A4 sides);

The list of publications and/or other research output should be ordered as follows:

· books: single authored

· books: co-authored

· chapters in books: single authored (and number of pages)

· chapters in books: co-authored (and number of pages)

· papers/articles in refereed journals

· refereed papers presented to conferences

· evidence of commissions, exhibitions, etc

· non refereed papers/articles in journals, other publications or conferences.

The citation of publications should conform to usual practice.  In the case of joint publications 
indicate, as a percentage, the extent of the contribution made by the candidate where it is 
not equally shared between all authors;

Annex C requires the names, full postal addresses (including email addresses) and full titles of not less than three, appropriately senior and experienced, external referees who should be in a position to offer a respected and informed assessment of the applicant’s expertise, standing and achievements in relation to the criteria for the appointment.  The suitability of these referees should be discussed by the applicant with their Dean of Faculty.  In the event that a nominated referee is not based within the UK, applicants are invited to consider whether that referee has a sufficiently clear understanding of UK University research culture and is therefore likely to be able to interpret the published criteria for this post within that context.  All correspondence with these referees will be by the Deputy Vice-Chancellor.  The applicant must not enter into correspondence with the referees concerning any aspects of their submission;

· an indication on the application front sheet (Annex A) of the title the applicant would wish to be associated with the Chair should they be successful.  This title should be agreed with the Head of Department and Dean of Faculty;

· the complete submission should be paginated.
In writing their supporting statement candidates are invited to reflect that the inherently specialist character of an individual’s research will present a challenge to an assessor who is not intimate with that particular area of work.  Accordingly it can be helpful to Committee members for the applicant to draw their attention to the relative standing of the evidence on which the application is based. (For example, the acknowledged standing or reputation of the journals in which work is published, the significance of reviews, keynote/invited presentations in international conferences, etc).
One of the consequences of national research assessment has been to place pressure on the lead time to publish.  Hence articles which are referred to as “in press”, “accepted”, “under review”, etc., may still be, in some cases, a considerable time away from actual publication.  Consequently, please do not include such works in the main body of the list of publications – which should comprise only those outputs already in the public domain at the time of the application.  However, if you wish to draw the attention of the Committee to works which are likely to appear later in the year of application, please do so by placing them in a clearly annotated annex to the main submission.

In the case of work published as books, it is often the reviews which are of particular significance in positioning the standing of that work.  Applicants for which this is relevant should therefore include reference to such reviews in their submission.

5.7
Application Procedures

The application and appointment procedures comprise a number of elements.

(i)
Invitations for applications will normally be issued by the Vice Chancellor in the Autumn 
or Spring Terms;
(ii) Intending applicants should discuss their intentions with their Head of Department and Dean of Faculty at an early stage.  Deans will be required to confirm the affordability of the application.
(iii)
For supported applications the candidate must ensure that their submission, complying 
with the requirements of 5.6 above, is submitted to Human Resources by the 

closing date specified.  Applications will be acknowledged within seven working days.  
Candidates should also ensure that both their Head of Department and the Dean of 
Faculty are in possession of a copy of their submission.  Applications received after the 
specified submission date will not be considered;

(iv)
The Deputy Vice-Chancellor will request statements on the application from the relevant Dean of Faculty and references will be sought from not less than three of the applicant’s referees.  If deemed appropriate the Deputy Vice-Chancellor may seek further referees at that stage;

(v)
Following completion of the above stages, the application will be considered by the 
University members of the Professoriate Committee (the “Internal Committee”).  The 
Committee will not consider any application lacking support from the Dean of Faculty or 
without satisfactory references.
(vi)
If the Internal Committee determine that a prima facie case has been established by the 
application it may decide that references shall be sought from additional independent 
external referees.  These will be nominated by the Deputy Vice-Chancellor in consultation 
with the relevant Dean or other appropriate person(s);

(vii)
If the Internal Committee determine that the application has not established a prima facie 
case it will not seek additional external references;

(viii)
When the Internal Committee is satisfied that the application is complete and is in 
possession of the additional external references (where sought), the application shall be 
presented for consideration by the full Professoriate Committee.

(ix)
The above stages will normally be completed by the end of the Summer Term when all 
applicants will be notified of the outcome.
5.8
Lobbying

Applicants are not permitted to lobby members of the Professoriate Committee either directly or indirectly.  Candidates so doing shall render their application subject to disqualification.

6.
Scheme for the Appointment of Senior Enterprise Fellows
6.1
General Criteria

The post of senior enterprise fellow is one of a family of comparable posts (the other two being 
reader and senior research fellow) available for candidates who have demonstrated a significant 
and sustained contribution to academic enterprise*.
*   The term ‘academic enterprise’ will be construed broadly and will, in particular, be taken to include community engagement i.e. activity that generates social as well as economic benefit.  

6.2
Criteria for Appointment

Candidates for the post of Senior Enterprise Fellow must demonstrate in their application an 
exceptional and sustained level of achievement in relation to the first and at least two more of the 
following criteria and a high level of achievement in the remaining criterion:
(i) a capacity for academic enterprise that brings demonstrable benefits to the partnership between the higher education sector or the university and/or its commercial, industrial, public sector partners or the voluntary sector and can be referenced through public reports, external contracts or other records;

(ii) making a significant contribution to the development and exploitation of intellectual property and/or applied research, discoveries or inventions, consultancy or commercial programme contracts;

(iii) developing or leading and managing major entrepreneurial activities that generate substantial income to the university;

(iv) contribution to professional practice or social enterprise.

Additionally candidates should be able to demonstrate their involvement in ensuring that teaching programmes benefit from their academic enterprise activities.

6.3
Eligibility

The post of Senior Enterprise Fellow provides an opportunity for career progression to a post 
equivalent to reader for staff whose major and sustained contribution to the work of the 
University is around academic enterprise.   All academic staff on Grade 9 and 10 levels are 
eligible for appointment.  Applicants who have applied previously and have been unsuccessful are not normally allowed to re-apply within two years of an unsuccessful application.  
6.4
Salary and Status
Senior Enterprise Fellows shall be placed on an appropriate point on the Grade 10 salary structure unless, as existing members of staff, they are already in receipt of a higher salary.
6.5
Duties 

Senior Enterprise Fellows shall be required to undertake duties reflecting the criteria against which they are appointed and, where appropriate, future development of the post to meet the academic enterprise needs of their department and/or other unit with which they are associated.  The relevant Head of Department shall indicate the duties which will be expected of the Senior Enterprise Fellow at the nomination stage and typically these could include the supervision of research or enterprise students, the development of intellectual property, securing commercial contracts or other related activities that result in substantial income to the University or other  activities of strategic importance to the University.

Staff appointed to the post may be required to teach for up to 6 hours per week.

6.6
Submissions
Intending applicants should ensure that they have read section 1 of these Notes for Guidance before completing their application.

Applicants wishing to be considered for appointment as Professorial Research Fellow should submit their application to Human Resources by the published closing date.  The submission should incorporate the following elements:
· application form (Annexes A, B and C)
· a statement which outlines their candidacy against the criteria given in section 6.2.  It is most important that the statement indicates against which criteria the applicant is claiming to be exceptional.  Similarly, the statement must make explicit the nature of the high level of achievement claimed in respect of the other criterion.  This part of the submission should not normally exceed around 3500 words;

· a copy of their curriculum vitae and list of publications (maximum 12 A4 sides);

The list of publications and/or other research output should be ordered as follows:

· books: single authored

· books: co-authored

· chapters in books: single authored (and number of pages)

· chapters in books: co-authored (and number of pages)

· papers/articles in refereed journals

· refereed papers presented to conferences

· evidence of commissions, exhibitions, etc

· non refereed papers/articles in journals, other publications or conferences.

The citation of publications should conform to usual practice.  In the case of joint publications 
indicate, as a percentage, the extent of the contribution made by the candidate where it is 
not equally shared between all authors;

Annex C requires the names, full postal addresses (including email addresses) and full titles of not less than three, appropriately senior and experienced, external referees who should be in a position to offer a respected and informed assessment of the applicant’s expertise, standing and achievements in relation to the criteria for the appointment.  The suitability of these referees should be discussed by the applicant with their Dean of Faculty.  In the event that a nominated referee is not based within the UK, applicants are invited to consider whether that referee has a sufficiently clear understanding of UK University research culture and is therefore likely to be able to interpret the published criteria for this post within that context.  All correspondence with these referees will be by the Deputy Vice-Chancellor.  The applicant must not enter into correspondence with the referees concerning any aspects of their submission;

· an indication on the application front sheet (Annex A) of the title the applicant would wish to be associated with the Chair should they be successful.  This title should be agreed with the Head of Department and Dean of Faculty;

· the complete submission should be paginated.
In writing their supporting statement candidates are invited to reflect that the inherently specialist character of an individual’s research will present a challenge to an assessor who is not intimate with that particular area of work.  Accordingly it can be helpful to Committee members for the applicant to draw their attention to the relative standing of the evidence on which the application is based. (For example, the acknowledged standing or reputation of the journals in which work is published, the significance of reviews, keynote/invited presentations in international conferences, etc).
One of the consequences of national research assessment has been to place pressure on the lead time to publish.  Hence articles which are referred to as “in press”, “accepted”, “under review”, etc., may still be, in some cases, a considerable time away from actual publication.  Consequently, please do not include such works in the main body of the list of publications – which should comprise only those outputs already in the public domain at the time of the application.  However, if you wish to draw the attention of the Committee to works which are likely to appear later in the year of application, please do so by placing them in a clearly annotated annex to the main submission.

In the case of work published as books, it is often the reviews which are of particular significance in positioning the standing of that work.  Applicants for which this is relevant should therefore include reference to such reviews in their submission.

6.7
Application Procedures

The application and appointment procedures comprise a number of elements.

(i)
Invitations for applications will normally be issued by the Vice Chancellor in the Autumn 
or Spring Terms;
(ii)
Intending applicants should discuss their intentions with their Head of Department and Dean of Faculty at an early stage.  Deans will be required to confirm the affordability of the application.
(iii)
For supported applications the candidate must ensure that their submission, complying with the requirements of 6.6 above, is submitted to Human Resources by the closing date specified.  Applications will be acknowledged within seven working days.  Candidates should also ensure that both their Head of Department and the Dean of Faculty are in possession of a copy of their submission.  Applications received after the specified submission date will not be considered;

(iv)
The Deputy Vice-Chancellor will request statements on the application from the relevant Dean of Faculty and references will be sought from not less than three of the applicant’s referees.  If deemed appropriate the Deputy Vice-Chancellor may seek further referees at that stage;

(v)
Following completion of the above stages, the application will be considered by the 
University members of the Professoriate Committee (the “Internal Committee”).  The 
Committee will not consider any application lacking support from the Dean of Faculty or 
without satisfactory references.
(vi)
If the Internal Committee determine that a prima facie case has been established by the 
application it may decide that references shall be sought from additional independent 
external referees.  These will be nominated by the Deputy Vice-Chancellor in consultation 
with the relevant Dean or other appropriate person(s);

(vii)
If the Internal Committee determine that the application has not established a prima facie 
case it will not seek additional external references;

(viii)
When the Internal Committee is satisfied that the application is complete and is in 
possession of the additional external references (where sought), the application shall be 
presented for consideration by the full Professoriate Committee.

(ix)
The above stages will normally be completed by the Summer Term when all applicants 
will be notified of the outcome.
6.8
Lobbying

Applicants are not permitted to lobby members of the Professoriate Committee either directly or indirectly.  Candidates so doing shall render their application subject to disqualification.

7.
The Professoriate Committee
The Professoriate Committee can provide advice to the Vice-Chancellor on various University appointments including:

Professors (Research, Academic Enterprise, Learning & Teaching)

Readers


Professorial Research Fellows


Senior Research Fellows 

Senior Enterprise Fellows

The current composition of the Professoriate Committee is:




Vice-Chancellor




Deputy Vice-Chancellor



Human Resource Director




Up to eight University Professors




One External Assessor

ANNEX A
OFFICE OF THE DEPUTY VICE-CHANCELLOR




           
PROFESSORIATE COMMITTEE - STRICTLY CONFIDENTIAL
	APPLICATION FORM - FRONT-SHEET:  2011/12


	Post applied for:   PROFESSOR        PROFESSORIAL RESEARCH FELLOW        READER
                             SENIOR RESEARCH FELLOW        SENIOR ENTERPRISE FELLOW  (Indicate which)



	To be completed by the Applicant


	Name:


	Faculty:

	Current Post:


	Department:

	Current Research Group/Sub Group/Institute:

(where applicable)

	

	Full title of post if application successful (if Professor please indicate if Research, Learning & Teaching or Academic Enterprise):


	If you have applied to the Professoriate Committee before please provide dates/year of application:



	Applicant to forward by email (no paper copies) the fully completed application form (Annexes A, B and C) to Julie Butler, Human Resources, on j.butler@mmu.ac.uk by Wednesday 25th January 2012.   Please ensure that the electronic document is submitted as a single file comprising three clearly marked sections:  the application form; supporting statement and CV/list of publications.  An equal opportunities monitoring form should be attached as a separate document.



ANNEX B
OFFICE OF THE DEPUTY VICE-CHANCELLOR

Application to Professoriate Committee:   Session 2011/12
	Application Summary


	Name
	

	Insert title of post applied for:
	


Please summarise the following aspects of your application.  Note that whilst all sections request details covering the immediately previous five-year period, sections A to D also request details prior to that. Please also note that this document is intended to comprise a summary only of your application – you should use the main submission for further elaboration.
	Section A:   Publications or other refereed outputs

(Insert numbers of in the right hand columns)
	Sept 2006 to

Sept 2011 incl.
	Prior to

Sept 2006

	Single-authored books
	
	

	Jointly-authored books
	
	

	Single-authored chapters in books
	
	

	Jointly-authored chapters in books
	
	

	Papers/articles in refereed journals
	
	

	Refereed papers presented at conferences
	
	

	Editorships:  books
	
	

	Editorships:  journals
	
	

	Commissions, exhibitions, other creative output
	
	

	Papers in non-refereed journals
	
	

	Non-refereed conference papers 
	
	


	Section B:   Research Supervision


	Sept 2006 to

Sept 2011 incl.
	Prior to

Sept 2006

	No. of PhD supervisions completed as Director of Studies
	
	

	No. of PhD supervisions completed as joint supervisor
	
	

	No. of MPhil supervisions completed as Director of Studies
	
	

	No. of MPhil supervisions completed as joint supervisor
	
	

	No. of completed research masters supervisions
	
	

	No. of MPhil/PhD supervisions as Director of Studies in process
	
	

	No. of MPhil/PhD supervisions as Joint Supervisor in process
	
	

	No. of research masters supervisions in process
	
	


	Section C:   Examining
(Where you have experience of acting as an Examiner please

include the number of instances in the right hand columns)
	Sept 2006 to

Sept 2011 incl.
	Prior to

Sept 2006

	Examiner for PhD - external
	
	

	Examiner for MPhil - external
	
	

	Examiner for PhD - internal
	
	

	Examiner for MPhil - internal
	
	

	Postgraduate taught courses
	
	


ANNEX B (Continued)
	Section D:   External Income
	Sept 2006 to Sept 2011 incl.
	Prior to Sept 2006

	(i)  From Research Councils
	
	

	As the nominated Principal Investigator

	£
	£

	As named co-researcher or collaborator


	£
	£

	(ii)  From Research Charities, Foundations, etc.
	
	

	As the nominated Principal Investigator

	£
	£

	As named co-researcher or collaborator


	£
	£

	(iii)  From Industrial, Commercial, Private sponsors, etc.
	
	

	As the nominated Principal Investigator

	£
	£

	As named co-researcher or collaborator


	£
	£

	(iii)  From Other sponsors
	
	

	As the nominated Principal Investigator

	£
	£

	As named co-researcher or collaborator


	£
	£


	Section E:   Personal involvement in development and exploitation of intellectual property (including patents, spin-outs, licence/royalty agreements, knowledge transfer partnerships, etc.) over the period September 2006 to September 2011

	Year
	Brief details
	Value (£)
	Value to University (£)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section F:   Entrepreneurial Partnerships (including contributions to social enterprise, etc.) over the period September 2006 to September 2011)

	Year
	Partner
	Value (£)
	Value to University (£)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section G:   Significant Contributions to Curriculum Development deriving from the work on which the application is based (over the period September 2006 to September 2011)

	Year
	Brief details

	
	

	
	

	
	

	
	


ANNEX B (Continued)
	Section H:   Please identify the six publications or other works included within this submission that you assess comprise your most important outputs over the last five years.

	1

	

	2

	

	3

	

	4

	

	5


	

	6


	


	Signed:


	

	Date:
	


Please ensure that this form is submitted, together with the application front sheet, your CV, supporting statement and list of publications as detailed in the current Notes for Guidance for Schemes for the Appointment of Professors, Readers, Senior Research Fellows, Professorial Research Fellows and Senior Enterprise Fellows: 2011/12.
	Please leave this section blank (reserved for use by Professoriate Committee)


	


ANNEX C
OFFICE OF THE DEPUTY VICE-CHANCELLOR

PROFESSORIATE COMMITTEE - STRICTLY CONFIDENTIAL
Year of Application: 2011/12
Contact Details for Stage 1 Referees
	To be completed by the Applicant

	Name:


	Faculty:

	Current Post:


	Department:

	Post Applied for:

	

	The applicant is required here to give the names, full title, postal address and e-mail address of not less than three appropriately senior, and experienced external references who are in a position to offer an objective, respected and informed assessment of the applicant’s expertise, standing and achievements in relation to the criteria.  (See the Notes for Guidance concerning the use of non-UK-based referees).


	To be completed by the Applicant:


	

	Name and Contact Details


	E-mail address

	Referee 1


	

	Referee 2


	

	Referee 3


	

	Referee 4
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