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	TAUGHT RESEARCH PROGRAMMES EXTERNAL EXAMINER (Taught by cohort ie MRes or Part A of professional Doctorate)
ANNUAL REPORT
ACADEMIC SESSION   2011/2012


NB:  This report template is for completion by External Examiners on Taught Research Programmes (ie MRes or Part A of professional Doctorate) only.  
	SECTION A:  NOTES FOR GUIDANCE ON COMPLETING THIS FORM

	1
	Please use this form for submitting, electronically, your annual External Examiner’s Report.  
The report will be available to staff and students and receive wide circulation within the Institution as part of our Continuous Monitoring and Improvement process.  It will also be available more widely on request, so we ask that you do not refer to staff or students by name.  Where staff or students are referred to by name, the report will be redacted to remove these details.  The report, when submitted, will become the property of the University and will be subject to the provisions of the Data Protection Act 1998 and the Freedom of Information Act as applicable.



	2
	Sections B, D, E, F, J, K and M are for completion by all External Examiners.  
Other Sections should be completed where appropriate.

	   
	

	3   

    
	Once completed, the form should be submitted electronically to the appropriate Head of Faculty 
& Campus Student and Academic Services at the email address given at the end of this template.


	4   

    
	Your Report should be returned to us within six weeks of the date of the final Assessment Board meeting.  Programme Teams are required to respond to External Examiners concerning issues raised in the report.  This response will be completed as Section N within this report, which will be returned to you within six weeks of the submission date.


	
	Thank you for your continued support and contribution to the University’s quality assurance and enhancement procedures.


	SECTION B:  


	1
	External Examiner Name:
	

	2
	Programmes for which the examiner has been approved: 
	

	3
	Specialist/subject area(s) examined:
	

	4
	JACS Code(s):
	For completion by Research Degrees Officers

	5
	Department/School:
	

	6
	Faculty/Division:
	

	7
	Collaborative provision:  
(please supply names of all partners and details of provision)
	

	SECTION C: INDUCTION AND BRIEFING

(To be completed only if this is your first report and you are commencing your period of appointment as an External Examiner at MMU) 

	  

	Q: C1
	Can you confirm:  
	YES
	NO

	that before taking on the role of External Examiner, you were sufficiently briefed on the nature of your responsibilities, including the units to which you were appointed to examine?


	
	

	that you have been provided with detail on where to receive guidance on your role as External Examiner at MMU?
	
	

	that you have been offered the opportunity to meet the programme team/faculty staff where you have requested this?
	
	

	that you received the programme specification and relevant unit proformas from the Programme Leader?

	
	

	Q: C2
	Do you find:  
	YES
	NO

	the External Examiners website (http://www.mmu.ac.uk/academic/casqe/examiners/) to be clear and helpful?
	
	

	the External Examiner's Handbook a useful briefing tool?
	
	

	the MMU Institutional Code of Practice and Regulations on External Examining on the role and responsibilities of External Examiners to be clear and appropriate?

	
	

	Q: C3
	What comments or recommendations do you have on the preparation process for new External Examiners?  

	


	SECTION D: ADMINISTRATIVE AND PROCEDURAL MATTERS
Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	

	Q: D1
	Did you receive the following in good time?  (Please make specific comment in Q: D2 if you have answered NO to any of the questions below.)  
	YES
	NO

	Information on the dates and arrangements for Assessment Board(s) to which you were invited;

	
	

	Programme handbooks and programme specifications for each set of units you are responsible for externally examining;
	
	

	Unit proformas for all units you are responsible for externally examining;
	
	

	Unit assessment strategy for your approval;
	
	

	Draft examination papers;
	
	

	Assessment briefs and marking criteria;
	
	

	Where appropriate, details of arrangements made for you to conduct orals and/or moderate performances/recitals/appropriate professional placements?
	
	

	Sufficient information for you to carry out your duties and responsibilities;
	
	

	University (and, where relevant, unit-specific and programme-specific) assessment regulations.

	
	

	Q: D2
	What comments do you have which could improve the communication with External Examiners?  (Please make specific comment here if you have answered NO to any of the questions in D1.)  

	

	Q: D3
	Have responses, by the Programme Team, Department or Faculty, to issues raised in your previous reports been appropriately addressed, and to your satisfaction?  
	YES
	NO

	
	
	

	If you have answered NO, please provide further details.
  

	Q: D4
	Are there any other administrative or procedural matters that you would wish to draw to the attention of the University?   
	YES
	NO

	
	
	

	If you have answered YES, please provide details  .


	SECTION E: ASSESSMENT PROCESSES
Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	

	Q: E1
	Assessment - Can you confirm:
(Please make specific comment in Q: E4 if you have answered NO to any of the questions below.)   
	YES
	NO

	that the curriculum on each unit you have examined remains current?
	
	

	that the curriculum on each unit you have examined remains coherent?
	
	

	that units at the same level within a single programme are set at a comparable standard?
	
	

	that the MMU policy on the Moderation of Summative Assessments (available on the External Examiners’ Website at http://www.mmu.ac.uk/academic/casqe/examiners/) provides you with a sufficient sample of scripts for each unit you are responsible for externally examining?
	
	

	that MMU is maintaining the threshold academic standards for its units and levels of study in accordance with the Framework for Higher Education Qualifications and applicable Subject Benchmark statements?
	
	

	that the types of assessment are appropriate for the subject, the students, the respective level of study and the expected learning outcomes?
	
	

	that the assessment process measures student achievement rigorously and fairly against the intended outcomes of the unit and stage of the programme(s) and is conducted in line with the institution's policies and regulations (or those of the PSRB where exemption/variation from MMU Regulations has been granted)?
	
	

	that the method of internal marking at unit level is fair and reliable and of an appropriate standard, and that the marking scheme has been properly and consistently applied?
	
	

	that the marks, and where appropriate comments on scripts, enabled you to see the reasons for the award of given marks? 
	
	

	that you have been made aware of procedures governing: exceptional factors, academic integrity (professional suitability and misconduct), and borderline performances in relation to the units that you have examined?
	
	

	that arrangements were made to consider your comments?

	
	


	Q: E2
	Dissertation/Project [for completion only if you have considered dissertation/project-related work]   Can you confirm:
(Please make specific comment in Q: E4 if you have answered NO to any of the questions below.)
  
	YES
	NO

	that the choice of subjects for dissertations is appropriate?
	
	

	that the method and standard of assessment and internal moderation is appropriate?

	
	

	Q: E3
	Assessment Board - Can you confirm:
(Please make specific comment in Q: E4 if you have answered NO to any of the questions below)   
	YES
	NO

	that you are satisfied with the conduct of the Assessment Board?
	
	

	that you are satisfied with the recommendations of the Assessment Board?
	
	

	the comparability of University assessment processes with other HEIs with which you are familiar?
	
	

	that you were able to attend all scheduled meetings of the Assessment Board(s) or if you were unable to attend were you able to submit a written report for consideration by the Board?

	
	

	Q: E4
	What matters do you wish to bring to the Programme Team or University’s attention in relation to assessment processes?  (Please make specific comment here if you have answered NO to any of the questions in E1 – E3 inclusive.)

	  

	Q: E5
	Do you wish to raise any matters in relation to the University’s Assessment Regulations that should be considered by the University Registrar?  

	


	SECTION F: STUDENT PERFORMANCE
Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	  

	Q: F1
	Please comment on what you infer about the quality of teaching, learning and assessment methods as indicated by marks distribution at unit level.  

	

	Q: F2
	Please comment on the overall academic standards and students achievements in relation to their peers in other UK Higher Education Institutions with which you are familiar.  

	

	Q: F3
	From your engagement with the Assessment Board(s) please comment on whether the standards of the awards are appropriate for the qualification in this subject and address relevant Subject Benchmark statements? 

	  


	SECTION G: COLLABORATIVE PROVISION
(Only to be completed by examiners with a responsibility for collaborative provision)
Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	  

	Q: G1
	Please comment specifically on student achievement of programmes delivered by MMU Collaborative Partners.  Where there is more than one provider, if your comments relate to one specific institution (including MMU) please specify to which provider your comments refer.  

	  


SECTION H   (Combined Honours) 
This Section is not applicable for Taught Research Programmes External Examiners
	SECTION I: PROFESSIONAL, STATUTORY, REGULATARY BODY REQUIREMENTS 

(Only to be completed by those External Examiners responsible for PSRB related units of study) 

Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	  

	Q: I1
	Please comment specifically on how the programme reflects any PSRB requirements, commenting specifically on relevant professional issues such as fitness to practice, and any feature that relates to the specific discipline. 

	  


	SECTION J: GOOD PRACTICE AND ENHANCEMENT
Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	  

	Q: J1
	Please note particular elements of good practice and innovation that you have identified relating to learning, teaching and assessment.

	  

	Q: J2
	Please note opportunities to enhance the quality of the learning opportunities provided to students and provide suggestions for improvements based on your experience at other institutions.

	  

	Q: J3
	Please comment on amendments/enhancements made to provision, assessment or administrative arrangements following comments you have previously made?


	


	SECTION K: PROGRAMME/SUBJECT OVERVIEW

Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	  

	Q: K1
	Please comment specifically on the programme or subject as a whole including, for example, comment on the coherence of stage or programme assessment strategies or any other matters you would wish to raise.

	  


	SECTION L: FINAL REPORT

(To be completed only if this is your final report and you are completing your period of appointment as External Examiner) 

	  

	Q: L1
	Please provide a summary of the way you have noted the Assessment Boards developing during the period of your appointment.  Please report on whether consistency of standards and student achievement has been maintained across cohorts during your period of appointment. Please provide any recommendations you may have for their future development.  Please also report on your overall experience as a Taught Research Programmes External Examiner.

	  

	SECTION M: SUMMARY OF ISSUES TO BE ADDRESSED BY THE PROGRAMME TEAM
Please do not mention staff or students by name as your report will be made available to students and other stakeholders

	  

	Q: M1
	Programme teams are responsible for providing External Examiners with a written response to their External Examiner Report.  What particular issues would you specifically wish to see addressed in this response? 

	  


	SECTION N:  RESPONSE BY PROGRAMME TEAM TO EXTERNAL EXAMINER REPORT
(to be completed by the Programme Leader within six weeks of receipt of the External Examiner report)

	

	Please provide a detailed response to all issues raised within the report


	

	SECTION O:  
(For office use only immediately upon receipt of report)

	

	Date report received:
	

	Date report acknowledged:
	  

	Date forwarded to Research Degrees Office, Programme Leader(s), Dean(s), Head(s), Programme(s) Officer(s):
	

	Date forwarded to Partner Organisation(s) (if applicable):
	

	Date formal response (Section N) sent to External Examiner:
	


	SUBMISSION DETAILS

Email addresses of Heads of Faculty/Campus Student and Academic Services
(Please submit your report to the appropriate email address below)

	Faculty of Art and Design
	Ms P Ford
	artdes-eereports@mmu.ac.uk


	Faculty of Humanities, Law and Social Science


	Ms P Ford
	hlss.eereports@mmu.ac.uk


	Hollings Faculty
	Mrs M Austin
	hollings.eereports@mmu.ac.uk


	Faculty of Science and Engineering


	Mrs M Austin
	se.eereports@mmu.ac.uk


	Faculty of Health, Psychology and Social Care


	Ms S Sharpe
	hpsc.eereports@mmu.ac.uk


	Institute of Education
	Ms S Sharpe


	ioe.eereports@mmu.ac.uk


	MMU Business School
	Mr N Legge
	mmubs.eereports@mmu.ac.uk


	MMU Cheshire
	Mrs H Legge
	crw.eereport@mmu.ac.uk 
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