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Please use this front sheet /envelope to submit your fully

completed Appeals Form (AA1) and supporting evidence

to the Student Information Point or Student Life Office 
at your own Faculty/Campus. 


	Have you included the required information?  Tick this checklist.
	Tick Here

	1.
	Have you fully completed the boxes under each of the headings 1 to 3?
	

	2.
	Have you fully explained your grounds for requesting a review as per section 4 and the remedy you are seeking?
	

	3.
	Have you attached appropriate documentary evidence about your appeal (e.g. Doctor’s letters or other evidence of exceptional factors)? 
	

	4.
	Have you attached a copy of your results letter?
	

	5.
	If you believe the regulations, or other guidance, has been wrongly applied have you attached a copy of the relevant regulations?
	

	6. 
	Have you taken a copy of everything for your records?
	

	7.
	Please list the documentation you have submitted:

______________________________________________________________________________________________________________________________________________________________________________________________________
	


Now submit this to your Faculty Student Information Point or Student Life Office.  Check with your Student Life Office or Student Information Point if you are unsure about anything.

	Stamp:                                       For Office Use Only
                         Receipt issued date………………Staff initials ………………………

                         Database input date……………..Staff initials……………………….


ACADEMIC APPEALS - Checklist











Name (block capitals):-


____________________________________


Student Registration Number:- ___________


Programme:- _________________________











It is your responsibility to state your case fully and clearly.  The Appeal Panel will make its decision on the papers you submit.  Missing papers or incomplete material will not be chased up.











