CAR PARKING MANAGEMENT TEAM

APPEALS PROFORMA – AUGUST 2008

Name
Staff ID Number (log-in ID)
Employee Number (found on front of pay slip)
Building 
E mail address 

Car Park requested 
Single/Multi Site Pass Requested 
Please refer to the Car park Permits allocation appeals procedure when completing this proforma.  If you need any assistance in completing this proforma please speak with your line manager and/or HR representative
Grounds for Appeal

Individuals may appeal against the decision of the Car Parking Manager on the following grounds:

· A significant change in circumstances which he/she believes may have led to a change in the decision not to award a permit.

· Additional information which may have a bearing on the decision to allocate a permit and which was not made available in the original application for a permit.

· A belief that the original criteria were incorrectly applied in the case.
If a car parking permit has been allocated, appeals may not be made on the basis that the car park allocated is not the car park of first choice. Additionally, appellants may not use the allocation of permits to other members of staff as grounds for appeal.
Each ground of appeal as listed above is set out in its own section below.  Once you have identified your ground of appeal from the list above please clearly state the circumstances of the appeal under the appropriate heading below.  Please give as much information as possible in order to assist the Appeals panel in reaching their decisions.  If you are completing the form in hard copy please use extra sheets of paper as necessary.

	A significant change in circumstances which he/she believes may have led to a change in the decision not to award a permit.

	

	Additional information which may have a bearing on the decision to allocate a permit and which was not made available in the original application for a permit.

	

	A belief that the original criteria were incorrectly applied in the case.

	


