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INTRODUCTION  
 
1. These guidance notes are intended for use by those institutions delivering and assessing 

programmes under a franchised agreement with Manchester Metropolitan University leading to 
awards of the University. For externally-validated provision, the University’s procedures for the 
Moderation of Summative Assessed Work must be applied 

2. Moderation is a standard feature of collaborative provision, a process that allows the University to 
assure itself that the standards of its awards are being maintained in those programmes delivered by 
partner institutions which may have varying degrees of experience in Higher Education and might be 
characterised by an ethos and mission quite different from that of the University itself. The process 
risks appearing intrusive and based on an assumption that partner institution colleagues require 
additional oversight. The focus for moderation is, however, not on the competence or otherwise of 
colleagues but on the assurance that students seeking an award from the University are being 
assessed in a way that is directly comparable to their counterparts on on-campus programmes. What 
this guidance seeks to achieve as a product of the process of moderation is a clear developmental 
pathway both for individuals and for the collaborative link in general. 

3. Experience within the University suggests that the key to successful moderation lies partly in the 
scheduling and management of the processes by the University Faculty. The two central roles are the 
University Moderator (a designated role that can apply to several academic colleagues who serve for 
the whole or parts of a collaborative programme) and the agreed University Link Tutor. The relevant 
Faculty must identify the names of these role-holders in advance of the new academic year/session 
and convey them to the partner institution. In order to obtain the benefits of experience and continuity, 
the expectation is that these role-holders will serve for more than one academic year.  

4. Where the level of Higher Education experience in the partner institution, and a familiarity with the 
University’s approach to quality and standards and a shared understanding of collaborative practices 
between the two departments are undeveloped, these guidelines identify a need for a more intensive 
form of moderation. 

PURPOSE OF THE GUIDELINES 
 
5. To ensure that consistent moderation practices are adopted across the University in its quality 

assurance of programmes delivered by partner institutions. 

6. To define the roles and responsibilities of those involved in implementing and overseeing the 
moderation process. 

7. To provide guidelines to University Faculties in determining what must be moderated. 

8. To provide University Faculties with a framework which will allow detailed forward planning and 
scheduling of processes. 

DEFINITION 
 
9. Moderation is the process by which the University assures itself that any work undertaken by students 

on programmes validated by the University is set and assessed by all concerned in a consistent and 
fair manner, to ensure parity of standards and that the level of achievement of students reflects the 
required academic standards comparable to programmes at the University and nationally.  



10. Partner institutions must ensure that their internal processes for the approval of assessment tasks 
and the moderation of student output are rigorous and are consistent with the University moderation 
process. 

SCOPE 
 
11. These guidelines apply to summative assessment tasks and student output on programmes delivered 

by partner institutions (undergraduate and postgraduate) leading to awards of Manchester 
Metropolitan University including those validated and franchised by the University. 

12. Formative assessment tasks and student output arising out of those tasks do not require moderating 
by the University.  

THE TWO PROCESSES OF MODERATION 

13. Moderation might be defined as a specific process that seeks to ensure consistency, fairness and 
rigour in the assessment of students. These guidelines apply to two specific processes that serve as 
the minimal definition of moderation: 

 the scrutiny and validation of assessment tasks  
 the process for the moderation of summative assessed work. 
 
These guidelines explain each process in full in chronological order. 

PROCEDURE FOR THE SCRUTINY AND VALIDATION OF ASSESSMENT TASKS 
 
14. Typical outcomes of the moderation of assessment tasks might be a rewording of an assignment task 

or question, a clarification of format of an examination paper, replacement of a question in order to 
allow students to demonstrate better the achievement of learning outcomes. 

ASSESSMENT TASKS 
 
15. Assessment tasks are defined as: examination papers, coursework questions, and assignment briefs 

i.e. any task which generates an output that will contribute to the overall unit mark.  The aim of the 
moderation of assessment tasks is to ensure that no student risks being at a disadvantage through 
inappropriate assessment or inaccurate wording, typography or presentation.  

16. Assessment tasks, including reassessment tasks, must be approved by the University Faculty 
through a person nominated by the relevant Dean of Faculty, and by the external examiner, prior to 
being released to students. The partner institution may wish to include specific coursework 
assignment tasks in the relevant Unit/ Programme Handbooks. The partner institution and the 
University Faculty need to take fully into account the timescale and sequencing of the process in 
order to meet the deadlines. 

17. All assessment tasks for a given unit must be submitted for moderation at the same time, so that both 
the University and the External Examiner can consider and approve the full range of assessment 
tasks.   

18. Specific coursework assignments negotiated with students are subject to the same approval but the 
approval may relate to the nature and broad focus of the task. In these cases, the partner institution 
must clearly identify which tasks are to be negotiated with students and provide the information 
required under paragraph 19. 

19. Where the unit is delivered solely by the partner institution, the partner institution must initiate the 
University’s moderation by approaching the agreed University contact in the relevant University 
Faculty at least 4 weeks prior to the assessment tasks being released to the students (advisably in 
the Unit Handbook). The information on the assessment tasks made available to the relevant 
University Faculty must include:  
 name of partner institution 
 title of programme 
 name of unit leader 



 contact details for the unit leader e.g. email address/telephone number 
 unit specification as detailed in the approved programme specification including level, number of 

credits, unit learning outcomes 
 distribution/ submission and feedback dates of the assessment task 
 type of assessment task e.g. examination paper 
 unit learning outcomes addressed by the assessment task 
 assessment task weighting 
 assessment criteria 
 model answers where appropriate 
 evidence of an approval process by internal moderators at the partner institution. 

20. The partner institution might wish to develop and use an assessment task proforma detailing the 
above information. 

21. The University Link Tutor must inform the nominated academic member of staff (the University 
moderator) that the material is available to carry out the moderation process and provide the 
moderator with a standard report form for completion.   

22. Following moderation, the agreed University contact must send the report back to the partner 
institution for the appropriate action to be taken. The report will fall into one of three categories: 

(a) Approved: The assessment task is approved and can be sent to the external examiner 
(b) Approved subject to minor changes: The assessment task is approved subject to minor 

changes being made prior to sending to the external examiner. 
(c) Not Approved: The assessment task is not approved and substantial  changes may 

necessitate a re-write of the assessment task. 

23. The report from the University moderator should be returned to the partner institution within 5 working 
days of the receipt of the assessment task.  

24. Where serious issues are raised in the report, as in 22(c) above, the University moderator should in 
addition to completing the report, make direct contact with the unit leader at the partner institution to 
facilitate a discussion to resolve the issues in addition to completing a report. 

25. Once approved by the University moderator, the partner institution must send the assessment task to 
the external examiner for his/her approval. 

26. The partner institution must send to the agreed University contact final versions of the approved 
assessment tasks for record-keeping purposes. 

SECURITY OF ASSESSMENT TASKS 
 

27. Both the partner institution and the University must carry out the process in a secure manner to 
ensure the confidentiality of assessment tasks.  Partner institutions and the University Faculty should 
monitor and record the despatch and receipt of all documentation relating to assessment tasks to and 
from each institution and keep copies of the reports generated by the moderation process.  Where 
appropriate and with the agreement of both parties, secure electronic methods may be used for 
sending and monitoring the receipt and despatch of assessment tasks. 

MODERATION OF SUMMATIVE ASSESSED WORK 
 

28. Summative assessed work is defined as: completed examination scripts, coursework, assignments, 
reports, dissertations i.e. work by students that will contribute to the overall unit mark.  

29. A typical outcome of the process of moderation of summative assessed work might be a rescaling of 
a whole batch of student outputs relating to a unit. Moderation in assessment works at the macro-
level and does not relate to the output of an individual student (as second marking does). Although 
moderation involves judgement on the appropriateness and effectiveness of the marking system, it is 
to be expected that moderation should focus particularly on apparently unusual distribution of marks 
in a unit or assessment task, whether that be a high number of first-class marks or fails, or an 



excessive clustering of marks around a norm. The purpose is to ensure that any apparently unusual 
distribution is explicable in ways that are consistent with maintaining standards.  

30. Moderation of the marking process does not involve detailed second marking, even of a sample of 
student output; it involves rather a judgement on how the marking process has taken into account 
mechanisms intended to establish fairness, rigour and consistency, including, for example, the use of 
the University’s grade descriptors. See:- 
http://www.mmu.ac.uk/academic/casqe/regulations/docs/assessment_procedures.pdf. 

31. The University Faculty needs to be able to demonstrate ways in which it has assured itself that the 
assessment of students on collaborative programmes has met the principles of consistency, fairness 
and rigour. This may involve some pre-assessment discussions between the University Faculty and 
the partner institution.  

32. The aim of the University’s moderation of student output is to verify that the internal marking process 
at the partner institution, including second marking, is fair and consistent across the programme and 
within sector norms.  Moderation allows the University to ensure the integrity of the partner 
institution’s own moderation procedures and standards and confirm that students have achieved 
standards comparable to programmes at the University and nationally.   

33. As a matter of course in all collaborative provision, moderation will be applied to those units where 
there is an apparently unusual distribution of marks in the whole  unit or assessment task, whether 
that be a high number of first-class marks or fails or an excessive clustering of marks around a norm. 
The partner institution must identify such units and the action taken as a result of its own internal 
moderation processes. The University moderator must, through dialogue and sufficient sampling, 
confirm the effectiveness of the partner institution’s internal process and, where it is not deemed to be 
effective, arrive at an agreed set of moderated marks. 

34. The units identified for moderation under paragraph 35 may not constitute a sufficient sample of the 
total programme to assure the University of the overall effectiveness of the marking process. What 
constitutes sufficiency in these terms will depend on aspects of the collaboration. In determining the 
student output to be moderated per programme, University faculties, in conjunction with the relevant 
University departments, must consider the following criteria: 

a) the length of time the partnership has been established  
b) the length of time the programme has been in operation 
c) the experience of the lecturer marking the student output 
d) the level of the unit and contribution to the overall degree classification 
e) the type of student output and the practicalities of implementing the  moderation process e.g. 

art exhibitions and performances. 

35. The following indicative guidelines must be taken into account. Where the level of Higher Education 
experience in the partner institution, a familiarity with the University’s approach to quality and 
standards and a shared understanding of collaborative practices between the University and the 
partner are undeveloped, University Faculties  should, as a minimum, moderate the student output 
from: 

a) at least 50% of the units at the certificate and intermediate stages of a Foundation Degree or 
equivalent; 

b) at least 50% of the units at the intermediate and honours stages of an undergraduate 
programme; 

c) 100% of units of a masters programme.   

In such circumstances, University faculties must, agree in writing with partner institutions before the 
programme starts, which student output will be moderated for the forthcoming academic year.   

36. Where the level of HE experience in the partner institution, a familiarity with the University’s approach 
to quality and standards, and a shared understanding of collaborative practices between the two 
departments are all high, the figures under a) and b) above may be reduced to no less than 20%. In 
such circumstances, University faculties must agree in writing with partner institutions , before the 
programme starts, which student output will be moderated for the forthcoming academic year.   



37. Where it is not practical to carry out the moderation process as detailed in these guidelines because 
of the nature of the task, University Faculties must consider alternative means to facilitate this 
process such as attending, where possible, art exhibitions, presentations and dance and music 
performances.  

PROCEDURE FOR THE MODERATION OF SUMMATIVE ASSESSED WORK 
 

38. Following the first and second marking process, the partner institution must make available the whole 
batch of student output for moderation to the agreed University contact at least 2 weeks prior to the 
Assessment Board. The student output must be identified separately by each assessment task and 
unit and include: 
 the final version of the assessment task 
 model answers (where appropriate) 
 assessment criteria 
 markers’ report  
 evidence of second marking and the judgements of second markers 
 mark grid: Title of programme, unit title, level, type of assessment, student name (or registration 

number if anonymously marked), plus agreed mark at the partner institution. The grid should 
have a column for any mark changes the University moderator or external examiner may make. 
It is desirable that the total number of scripts in the batch be indicated.   

39. Normally, the agreed student output is made available at the partner institution and the University 
Link Tutor arranges for the University moderator to visit the institution. If this arrangement is not 
possible, the partner institution must send the whole batch of student output for moderation to the 
University Link Tutor. Upon receipt of the student output, the University Link Tutor must send the 
batch to the nominated academic member of staff (the University moderator) to carry out the 
moderation process with a standard report form for completion.  The Link Tutor must return the 
moderator’s report together with the student output to the partner institution.   

40. The report from the University moderator should be returned to the partner institution no less than 5 
working days before the meeting of the Unit Board. 

41. Any recommendations for alterations to marks by the University moderator must be considered by the 
Unit Board and changes made to the mark grids accordingly. 

42. The partner institution must ensure that the University moderator’s report is included in the student 
output sent to the external examiner for transparency. 

SECURITY OF STUDENT OUTPUT 
 

43. Both the partner institution and the University must carry out the process in a secure manner to 
ensure the confidentiality of student output. Partner institutions and the University should monitor and 
record the receipt and despatch of all student output to and from each institution and keep copies of 
the reports generated by the moderation process.   

 


	INTRODUCTION 
	1. These guidance notes are intended for use by those institutions delivering and assessing programmes under a franchised agreement with Manchester Metropolitan University leading to awards of the University. For externally-validated provision, the University’s procedures for the Moderation of Summative Assessed Work must be applied
	2. Moderation is a standard feature of collaborative provision, a process that allows the University to assure itself that the standards of its awards are being maintained in those programmes delivered by partner institutions which may have varying degrees of experience in Higher Education and might be characterised by an ethos and mission quite different from that of the University itself. The process risks appearing intrusive and based on an assumption that partner institution colleagues require additional oversight. The focus for moderation is, however, not on the competence or otherwise of colleagues but on the assurance that students seeking an award from the University are being assessed in a way that is directly comparable to their counterparts on on-campus programmes. What this guidance seeks to achieve as a product of the process of moderation is a clear developmental pathway both for individuals and for the collaborative link in general.
	3. Experience within the University suggests that the key to successful moderation lies partly in the scheduling and management of the processes by the University Faculty. The two central roles are the University Moderator (a designated role that can apply to several academic colleagues who serve for the whole or parts of a collaborative programme) and the agreed University Link Tutor. The relevant Faculty must identify the names of these role-holders in advance of the new academic year/session and convey them to the partner institution. In order to obtain the benefits of experience and continuity, the expectation is that these role-holders will serve for more than one academic year. 
	4. Where the level of Higher Education experience in the partner institution, and a familiarity with the University’s approach to quality and standards and a shared understanding of collaborative practices between the two departments are undeveloped, these guidelines identify a need for a more intensive form of moderation.

	PURPOSE OF THE GUIDELINES
	5. To ensure that consistent moderation practices are adopted across the University in its quality assurance of programmes delivered by partner institutions.
	6. To define the roles and responsibilities of those involved in implementing and overseeing the moderation process.
	7. To provide guidelines to University Faculties in determining what must be moderated.
	8. To provide University Faculties with a framework which will allow detailed forward planning and scheduling of processes.

	DEFINITION
	9. Moderation is the process by which the University assures itself that any work undertaken by students on programmes validated by the University is set and assessed by all concerned in a consistent and fair manner, to ensure parity of standards and that the level of achievement of students reflects the required academic standards comparable to programmes at the University and nationally. 
	10. Partner institutions must ensure that their internal processes for the approval of assessment tasks and the moderation of student output are rigorous and are consistent with the University moderation process.

	SCOPE
	11. These guidelines apply to summative assessment tasks and student output on programmes delivered by partner institutions (undergraduate and postgraduate) leading to awards of Manchester Metropolitan University including those validated and franchised by the University.
	12. Formative assessment tasks and student output arising out of those tasks do not require moderating by the University. 
	THE TWO PROCESSES OF MODERATION
	13. Moderation might be defined as a specific process that seeks to ensure consistency, fairness and rigour in the assessment of students. These guidelines apply to two specific processes that serve as the minimal definition of moderation:
	 the scrutiny and validation of assessment tasks 
	 the process for the moderation of summative assessed work.
	These guidelines explain each process in full in chronological order.

	PROCEDURE FOR THE SCRUTINY AND VALIDATION OF ASSESSMENT TASKS
	14. Typical outcomes of the moderation of assessment tasks might be a rewording of an assignment task or question, a clarification of format of an examination paper, replacement of a question in order to allow students to demonstrate better the achievement of learning outcomes.


	ASSESSMENT TASKS
	15. Assessment tasks are defined as: examination papers, coursework questions, and assignment briefs i.e. any task which generates an output that will contribute to the overall unit mark.  The aim of the moderation of assessment tasks is to ensure that no student risks being at a disadvantage through inappropriate assessment or inaccurate wording, typography or presentation. 
	16. Assessment tasks, including reassessment tasks, must be approved by the University Faculty through a person nominated by the relevant Dean of Faculty, and by the external examiner, prior to being released to students. The partner institution may wish to include specific coursework assignment tasks in the relevant Unit/ Programme Handbooks. The partner institution and the University Faculty need to take fully into account the timescale and sequencing of the process in order to meet the deadlines.
	17. All assessment tasks for a given unit must be submitted for moderation at the same time, so that both the University and the External Examiner can consider and approve the full range of assessment tasks.  
	18. Specific coursework assignments negotiated with students are subject to the same approval but the approval may relate to the nature and broad focus of the task. In these cases, the partner institution must clearly identify which tasks are to be negotiated with students and provide the information required under paragraph 19.
	19. Where the unit is delivered solely by the partner institution, the partner institution must initiate the University’s moderation by approaching the agreed University contact in the relevant University Faculty at least 4 weeks prior to the assessment tasks being released to the students (advisably in the Unit Handbook). The information on the assessment tasks made available to the relevant University Faculty must include: 
	 name of partner institution
	 title of programme
	 name of unit leader
	 contact details for the unit leader e.g. email address/telephone number
	 unit specification as detailed in the approved programme specification including level, number of credits, unit learning outcomes
	 distribution/ submission and feedback dates of the assessment task
	 type of assessment task e.g. examination paper
	 unit learning outcomes addressed by the assessment task
	 assessment task weighting
	 assessment criteria
	 model answers where appropriate
	 evidence of an approval process by internal moderators at the partner institution.
	20. The partner institution might wish to develop and use an assessment task proforma detailing the above information.
	21. The University Link Tutor must inform the nominated academic member of staff (the University moderator) that the material is available to carry out the moderation process and provide the moderator with a standard report form for completion.  
	22. Following moderation, the agreed University contact must send the report back to the partner institution for the appropriate action to be taken. The report will fall into one of three categories:
	(a) Approved: The assessment task is approved and can be sent to the external examiner
	(b) Approved subject to minor changes: The assessment task is approved subject to minor changes being made prior to sending to the external examiner.
	(c) Not Approved: The assessment task is not approved and substantial  changes may necessitate a re-write of the assessment task.

	23. The report from the University moderator should be returned to the partner institution within 5 working days of the receipt of the assessment task. 
	24. Where serious issues are raised in the report, as in 22(c) above, the University moderator should in addition to completing the report, make direct contact with the unit leader at the partner institution to facilitate a discussion to resolve the issues in addition to completing a report.
	25. Once approved by the University moderator, the partner institution must send the assessment task to the external examiner for his/her approval.
	26. The partner institution must send to the agreed University contact final versions of the approved assessment tasks for record-keeping purposes.


	SECURITY OF ASSESSMENT TASKS
	27. Both the partner institution and the University must carry out the process in a secure manner to ensure the confidentiality of assessment tasks.  Partner institutions and the University Faculty should monitor and record the despatch and receipt of all documentation relating to assessment tasks to and from each institution and keep copies of the reports generated by the moderation process.  Where appropriate and with the agreement of both parties, secure electronic methods may be used for sending and monitoring the receipt and despatch of assessment tasks.

	MODERATION OF SUMMATIVE ASSESSED WORK
	28. Summative assessed work is defined as: completed examination scripts, coursework, assignments, reports, dissertations i.e. work by students that will contribute to the overall unit mark. 
	29. A typical outcome of the process of moderation of summative assessed work might be a rescaling of a whole batch of student outputs relating to a unit. Moderation in assessment works at the macro-level and does not relate to the output of an individual student (as second marking does). Although moderation involves judgement on the appropriateness and effectiveness of the marking system, it is to be expected that moderation should focus particularly on apparently unusual distribution of marks in a unit or assessment task, whether that be a high number of first-class marks or fails, or an excessive clustering of marks around a norm. The purpose is to ensure that any apparently unusual distribution is explicable in ways that are consistent with maintaining standards. 
	30. Moderation of the marking process does not involve detailed second marking, even of a sample of student output; it involves rather a judgement on how the marking process has taken into account mechanisms intended to establish fairness, rigour and consistency, including, for example, the use of the University’s grade descriptors. See:- http://www.mmu.ac.uk/academic/casqe/regulations/docs/assessment_procedures.pdf.
	31. The University Faculty needs to be able to demonstrate ways in which it has assured itself that the assessment of students on collaborative programmes has met the principles of consistency, fairness and rigour. This may involve some pre-assessment discussions between the University Faculty and the partner institution. 
	32. The aim of the University’s moderation of student output is to verify that the internal marking process at the partner institution, including second marking, is fair and consistent across the programme and within sector norms.  Moderation allows the University to ensure the integrity of the partner institution’s own moderation procedures and standards and confirm that students have achieved standards comparable to programmes at the University and nationally.  
	33. As a matter of course in all collaborative provision, moderation will be applied to those units where there is an apparently unusual distribution of marks in the whole  unit or assessment task, whether that be a high number of first-class marks or fails or an excessive clustering of marks around a norm. The partner institution must identify such units and the action taken as a result of its own internal moderation processes. The University moderator must, through dialogue and sufficient sampling, confirm the effectiveness of the partner institution’s internal process and, where it is not deemed to be effective, arrive at an agreed set of moderated marks.
	34. The units identified for moderation under paragraph 35 may not constitute a sufficient sample of the total programme to assure the University of the overall effectiveness of the marking process. What constitutes sufficiency in these terms will depend on aspects of the collaboration. In determining the student output to be moderated per programme, University faculties, in conjunction with the relevant University departments, must consider the following criteria:
	a) the length of time the partnership has been established 
	b) the length of time the programme has been in operation
	c) the experience of the lecturer marking the student output
	d) the level of the unit and contribution to the overall degree classification
	e) the type of student output and the practicalities of implementing the  moderation process e.g. art exhibitions and performances.
	35. The following indicative guidelines must be taken into account. Where the level of Higher Education experience in the partner institution, a familiarity with the University’s approach to quality and standards and a shared understanding of collaborative practices between the University and the partner are undeveloped, University Faculties  should, as a minimum, moderate the student output from:
	a) at least 50% of the units at the certificate and intermediate stages of a Foundation Degree or equivalent;
	b) at least 50% of the units at the intermediate and honours stages of an undergraduate programme;
	c) 100% of units of a masters programme.  

	In such circumstances, University faculties must, agree in writing with partner institutions before the programme starts, which student output will be moderated for the forthcoming academic year.  
	36. Where the level of HE experience in the partner institution, a familiarity with the University’s approach to quality and standards, and a shared understanding of collaborative practices between the two departments are all high, the figures under a) and b) above may be reduced to no less than 20%. In such circumstances, University faculties must agree in writing with partner institutions , before the programme starts, which student output will be moderated for the forthcoming academic year.  
	37. Where it is not practical to carry out the moderation process as detailed in these guidelines because of the nature of the task, University Faculties must consider alternative means to facilitate this process such as attending, where possible, art exhibitions, presentations and dance and music performances. 


	PROCEDURE FOR THE MODERATION OF SUMMATIVE ASSESSED WORK
	38. Following the first and second marking process, the partner institution must make available the whole batch of student output for moderation to the agreed University contact at least 2 weeks prior to the Assessment Board. The student output must be identified separately by each assessment task and unit and include:
	 the final version of the assessment task
	 model answers (where appropriate)
	 assessment criteria
	 markers’ report 
	 evidence of second marking and the judgements of second markers
	 mark grid: Title of programme, unit title, level, type of assessment, student name (or registration number if anonymously marked), plus agreed mark at the partner institution. The grid should have a column for any mark changes the University moderator or external examiner may make. It is desirable that the total number of scripts in the batch be indicated.  
	39. Normally, the agreed student output is made available at the partner institution and the University Link Tutor arranges for the University moderator to visit the institution. If this arrangement is not possible, the partner institution must send the whole batch of student output for moderation to the University Link Tutor. Upon receipt of the student output, the University Link Tutor must send the batch to the nominated academic member of staff (the University moderator) to carry out the moderation process with a standard report form for completion.  The Link Tutor must return the moderator’s report together with the student output to the partner institution.  
	40. The report from the University moderator should be returned to the partner institution no less than 5 working days before the meeting of the Unit Board.
	41. Any recommendations for alterations to marks by the University moderator must be considered by the Unit Board and changes made to the mark grids accordingly.
	42. The partner institution must ensure that the University moderator’s report is included in the student output sent to the external examiner for transparency.


	SECURITY OF STUDENT OUTPUT
	43. Both the partner institution and the University must carry out the process in a secure manner to ensure the confidentiality of student output. Partner institutions and the University should monitor and record the receipt and despatch of all student output to and from each institution and keep copies of the reports generated by the moderation process.  



